
River Forest District 90  
E-Learning Plan 

 
                                                  Purpose of E-Learning 
         
The purpose of developing an E-Learning option for District 90 schools is to provide an 
alternative method of delivering instruction for students in case physical attendance at 
school is not possible.  E-Learning usually defines a method of instruction in which the 
teacher affords learning experiences for students using a distance learning, remote 
learning, virtual learning, or other electronic learning platform.  Students typically show 
evidence of learning by engaging in online activities or completing independent 
assignments/activities that demonstrate mastery of instructional concepts, learning 
objectives, or learning standards.  Examples of situations in which E-Learning may 
provide a suitable substitute for traditional instruction in District 90 include inclement 
weather, the presence of pandemic illness, or compromised school facilities.    

 
 

Overview of E-Learning Plan Document 
 
The District 90 E-Learning Plan will provide general information about the following 
topics: 
  
● Seeking clarification about the E-Learning Plan (Questions) 
● Essential guidelines for teachers, students and families 
● Instructional time for E-Learning 
● Special education and related services/supports 
● Daily attendance 
● Technology - hardware and accessibility 
● E-Learning Plan revisions/refinements 

 
Please note that this document is intended to explain the D90 E-Learning Plan 
sufficiently to address most questions and/or concerns, while avoiding a granular level of 
detail.  However, if further clarification is necessary about any element of the plan, 
please contact the following individuals for assistance at any time:  
 

Individual/Role Contact 

Student Classroom Teacher 

Parent/Caregiver Student’s Teacher, Principal, or Asst. Principal 

Faculty/Staff Member Principal, Asst. Principal, or District Administrator 
 



Guidelines for Teachers, Students, and Families 
  

Work assignments are intended to align to the skills and standards that students are 
engaged in when they are present in school.  Some assignments will be an extension of 
the classroom learning they are currently engaged in, and some assignments will be 
intended as reinforcement or continued practice of recently acquired skills.  Teachers will 
post all daily assignments by 9:00 a.m. on the designated E-Learning Day.  Teachers will 
hold designated “virtual office hours” from 10:00-11:30 a.m and 1:00-2:00 p.m. to  
support students by answering questions, clarifying assignments, and providing direct 
feedback via email. The E-Learning Day will end at 3:00 p.m., though students will have 
until 9:00p.m. to submit all assignments for the day.  
 
In addition to providing designated teacher-student “virtual office hours” during the E-
Learning Day, teachers will also conduct virtual meetings with their teaching teams or 
departments, plan learning for the following day, and review student assignments or 
evidence of engagement as they are submitted throughout the day.   
 
It is important to acknowledge that during E-Learning Days teachers will require flexibility 
to conduct effective remote teaching.  This need is reflected in the design of the 
instructional day.  Some of our D90 students may have supervisory responsibility for 
siblings on E-Learning Days. The schedule is intended to be maximally responsive to 
D90 student learning needs, while also providing teachers and students with flexibility to 
respond to the unique dynamics of teaching and learning remotely. 
 
 
Please see the daily schedule below for both Elementary and Middle School: 
 

Time Activity/Description 

8:00 - 9:00 a.m.  Individual teacher planning/preparation period 

9:00 a.m. All daily learning assignments will be posted for students by 
this time, Middle School students submit attendance form 

9:00 - 10:00 a.m. Teacher work/collaboration time: 
● Teacher/department collaboration 
● Grading 
● Lesson planning 
● Responding to emails/reviewing student assignments 
● Contacting/responding to parents (as necessary) 

10:00 - 11:30 a.m. Virtual Teacher Office Hours: 
● Teachers will respond to student/parent emails 
● Teachers will answer student questions 
● Teachers will provide direct support for students 



12:00 - 1:00 p.m. Lunch/break for staff and students 

1:00 - 2:00 p.m. Virtual Teacher Office Hours 
● Teachers will respond to student/parent emails 
● Teachers will answer student questions 
● Teachers will provide direct support for students 

2:00 p.m. - 3:00 p.m. Teacher work/collaboration time: 
● Teacher/department collaboration 
● Grading 
● Lesson planning 
● Responding to emails/reviewing student assignments 
● Contacting/responding to parents (as necessary) 

3:00 p.m.  “School Dismissal” 

9:00 p.m. All daily student assignments due (electronic submission) 
 

 
Daily Instructional Time for Elementary and Middle School E-Learning 

 
Elementary students will receive daily reading, writing, and math assignments, as well as 
an activity from one of their weekly Specials classes.  Middle School students will receive 
daily assignments from all subject areas and designated exploratories.   
 
School districts that have piloted and launched early E-Learning Plans for the Illinois 
State Board of Education have shared that schools need to be mindful of inadvertently 
overloading students with assignments, particularly at the Middle School level.  We will 
continue to refine the allocation of instructional minutes as we reflect upon and gather 
feedback related to D90’s E-Learning Plan once it is operationalized. 
 
Please see the intended daily instructional minutes for each grade level below.  Based 
upon our findings, these time allocations are similar to those in E-Learning Plans for 
some other local, elementary school districts (comparable to District 90). 
 

Grade Level Instructional 
Minutes/Day 

Subject Area/Days 

Kindergarten 75 + Independent 
Reading* 

Reading, Writing, Math + 
one Specials class (10 min.) 

Grades 1 & 2 90 + Independent 
Reading 

Reading, Writing, Math + 
one Specials class (15 min.) 

Grades 3 & 4 120 + Independent 
Reading 

Reading, Writing, Math + 
one Specials class (20 min.) 



Grades 5 - 8 150 + Independent 
Reading 

ELA (30 min.) 
Math, Social Studies, 

Science, Foreign Language, 
Physical Education, 

Exploratory (20 min. each) 
 *Independent Reading time will be configured differently for Kindergarten students 

 
 

Elementary “Specials” Rotation 
 

 
Monday Tuesday Wednesday Thursday Friday 

Kindergarten Music STEM Library PE N/A 
1st Art Music STEM Library PE 
2nd PE Art Music STEM Library 
3rd Library PE Art Music STEM 
4th STEM Library PE Art Music 

 
 

Special Education and Related Services/Supports 
 
To ensure Special Education students receive instruction on an E-Learning Day, the 
Special Education Department will utilize the supportive systems outlined below.  Since 
iPads are deployed to students in District 90 on a 1:1 basis, Special Education students 
are familiar with the devices and utilize them regularly as part of their academic program.  
 
Special Education students who attend general education courses follow the procedures 
in place for general education students. Special Education student accommodations are 
built-in to assigned electronic classroom lessons/activities. As such, Special Education 
students will possess the skills to implement the attendance procedures and assigned 
activities with access to their accommodations and their Special Education case 
manager for necessary guidance/assistance.  
 
Special Education students who are enrolled in instructional courses (courses taught by 
a Special Education teacher) will complete the attendance procedure through the use of 
a Google document or by emailing the instructor.  Special Education students will also 
complete the online assignment(s) given by their Special Education teacher. The Special 
Education teacher will be available by email for assistance and feedback. 
 
Special Education students with severe and profound disabilities are generally enrolled 
in the Multi-Needs Skills Program. These students will receive E-Learning Binders from 
their case manager/special education teacher. These binders are specifically developed 
with instructional materials that are appropriate for the student based on identified needs 



and the individualized education plan (IEP). The activities are designed to facilitate 
students continuing to work on identified IEP goals during the E-Learning Day. Since all 
the E-Learning activities are extensions of the academic activities students would 
complete during a traditional school day, Special Education students will be able to 
continue their progress towards skill acquisition as if school was in session. 
 
If a related service cannot be provided during the E-Learning Day, the service provider 
will be expected to provide compensatory minutes upon return to school, if appropriate.  
Generally, District 90 related service minutes are established as “weekly minutes” (and 
not for a specific day).  Consequently, compensatory services may or may not be 
necessary, depending on the length and timing of E-Learning Days.  Establishing related 
service minutes as “weekly minutes” allows for flexibility in the day and time during which 
they are delivered.  Verification that activities have been completed successfully will be 
determined through the appropriate artifact for the specific student (i.e. phone call, e-
mail, google chat and/or face-to-face interaction upon return to school).  For students 
who are unable to participate independently in E-Learning, individualized instructional 
materials and objectives will be made available to parents/caregivers to keep and access 
at home.  
 
Students who need to contact school social workers can do so through email during 
Virtual Teacher Office Hours (10:00-11:30 a.m. and 1:00-2:00 p.m.).  School social 
workers may also be contacting students receiving social work services via email to 
conduct “check-in” communications on a periodic basis.  
 
 

Daily Attendance 
 
Elementary student daily attendance will be evidenced by student completion and/or 
submission of assignments and activities.  Classroom teachers will monitor attendance 
and submit absences to the school secretary on a daily basis, consistent with the 
Principal’s direction.  Middle School students will be required to submit a required 
Google Form each day to log attendance by 9 a.m.  This form will be transmitted to them 
through the Technology Department.  School secretaries will contact parents/family 
members by phone and/or email to inform them of unreported absences.  If your student 
must be absent from E-Learning on a given day, please send a message to the following 
email address to notify the school: 
 
 

Lincoln Elementary School - koprivam@district90.org 
Willard Elementary School - olivaress@district90.org 
Roosevelt Middle School - schrodts@district90.org 

 
 



 
If your child is ill with suspected or diagnosed Coronavirus (COVID-19) or 
Influenza, please contact the school nurse at the following email address to notify 
us.  We will be monitoring and reporting incidences of these conditions to health 
agencies and require your assistance to track them accurately. 
 
 

Lincoln Elementary School - godellase@district90.org 
Willard Elementary School - clinkp@district90.org 
Roosevelt Middle School - hardyg@district90.org 

 
 
 

Technology - Hardware and Accessibility 
 

Grades K-4 
 
iPads and chargers will be sent home with students, with lending agreements sent to 
parents electronically. Parents are asked to sign and scan Elementary iPad lending 
agreements to kostermanb@district90.org Parents are asked to inform teachers as soon 
as possible if Internet access is not available at home, so that accommodations can be 
made to assist with accessibility.  Teachers will deliver lessons, activities, and 
assignments via the SeeSaw and Google Classroom platforms. Technology Integration 
Specialists will be available via Google Hangouts during established times (to be 
determined and communicated to students/staff).  To assist students and faculty 
members, the D90 Technology “HelpDesk” will be staffed and responsive during all E-
Learning Days. Parent’s technical questions should be sent to 
Powerschool@district90.org.  Responses will be made as soon as possible. 
 
Grades 5-8 
 
Students are currently issued iPads to take home for the completion of assignments and 
activities.  Students or parents are asked to inform teachers as soon as practical if 
Internet access is not available at home, so that accommodations can be made to assist 
with accessibility.  Teachers will deliver lessons, activities, and assignments via the 
Schoology platform. Tech Integration Specialists will be available through Google 
Hangouts during established times (to be determined and communicated to 
students/staff).   To assist students and faculty members, the D90 Technology 
“HelpDesk “will be staffed and responsive during all E-Learning Days.  Parent’s technical 
questions should be sent to Powerschool@district90.org.  Responses will be made as 
soon as possible. 
 
 



E-Learning Plan Revisions/Refinements 
 

Since the D90 E-Learning Plan has never been imlemented before, we expect that 
certain components will be identified that should be adjusted or could be improved.  
Please expect that elements of the E-Learning Plan may be refined over time to make 
the Plan increasingly functional and effective.  The D90 administrative team will strive to 
provide updated information about necessary changes to E-Learning Plan procedures in 
a timely manner.  Additional resources will likely be provided to supplement the content 
available in this document.  It is recommended that students, staff members, and families 
create an electronic file that includes this Plan and any subsequent resources that may 
be provided (FAQ’s, tip sheets, reference documents, etc.).     


